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Why Use the   

TSWF MHSPHP AIM Form? 
 

• This presentation is intended for TSWF MHSPHP AIM form users 

• Training consists of a series of screenshots 

• All data on the screenshots are fictitious 

• The form assists MTFs to capture HEDIS-related test results from 

sources which are not already captured by the MTF 

• Use the form only for cancer screenings (breast, cervical, and 

colorectal cancer screenings), HgbA1c results, LDL results,  

HPV results and Chlamydia results 

• Results properly entered will be automatically added to the 

numerator as your MTF’s HEDIS metrics are updated monthly 

• Instructions on form use are included in the form itself 

• For questions, contact your local trainer or provide feedback to the 

TSWF Team via email: TSWFaim@gmail.com, Milsuite: 

https://www.milsuite.mil/book/groups/tswf  or Twitter: @TSWFTeam 

 

• Special thanks to the MHSPHP Team for updating this tool. 

 

mailto:TSWFaim@gmail.com


Standardize to Optimize 

 

• Before implementing the template, consider existing processes for 

obtaining and documenting out-of-network results 

 

• Develop processes that do not result in the PCM having to sign off 

on results twice 

 

• A copy of the patient’s test result report must be scanned into 

HAIMS or AHLTA Clinical Notes for proper documentation, in 

accordance with Service policy 

• A matching scanned report is an auditable item by NCQA for 

HEDIS 

 

• Use of this template is optional 

 

 

 

 

 

 

 

General Considerations 
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How to add the MHSPHP template 

to your Favorites 
• This is a one time task and if done correctly, all updates 

to the MHSPHP form will occur automatically 
• Click on + sign alongside “Tools.”  Then, click on Template 

Management. 
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Locating the MHSPHP template 

1. Select “Expanded Search” 

2. Type MHSPHP in the Template Name field 

3. Click on arrow and change from PERSONAL to ENTERPRISE 

under “Owner Type.” 

4.  Click on SEARCH 
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Loading the Correct Template 

Ensure the correct MHSPHP template is added for the AHLTA 

version your site is currently on.  Forms annotated with 3.3.8 behind 

the name may only be used if the site has AHLTA 3.3.8 loaded 
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Selecting the MHSPHP form 

1. Left click ONE time to highlight the appropriate MHSPHP form  

2. Right click and select “ADD FAVORITE.”  After clicking ADD 

FAVORITE, the form will appear in your the favorites list  
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How to Load a Diagnosis to 

your Favorites List 
V68.89 can be used as an administrative diagnosis to close the 

encounter.  Consider adding the diagnosis to your favorites list. 

 

Click on +TOOLS to expand your selection  
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Finding a Favorite 

1. Click on “List Management” 

2. Click on “My Diagnoses” 

3. Click on “Add” 
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Searching for a Favorite 

1. Type V68.89 into the SEARCH box and click “SEARCH” 

2. Click on the + in front of the first code listed to expand the selection 

3. Click to highlight V68.89 

4. Click “OK” 
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Setting the priority in your 

Favorites List 

You can opt to move this code to the top of your list for easy 

selection.  Click on the code to highlight and click “MOVE UP” to 

move the code to the desired location in your pick list 
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Documenting using the 

MHSPHP form in a tel-con 
Create a new tel-con in the appropriate clinic, following Service 

recommendations 
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Finding the patient 

Select the appropriate patient 
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Creating the tel-con 

1. Ensure t-con is created in appropriate clinic, as directed by Service  

2. In “Reason for Appointment” field, follow Service or local policy 

3. Click “OK” 
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Setting your Workload 

1. Ensure WORKLOAD is set to “NO” 

2. Click on CURRENT ENCOUNTER tab 
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Documenting your encounter 

1.  Click on S/O 
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Load the MHSPHP template 
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Instructions on using the 

MHSPHP form 

To document a procedure performed,  click into the Onset box and 

document the date the procedure was PERFORMED.  You do not need 

to click on the “X”.   

 

When entering the lab values for A1C, ensure you enter the value with 

a decimal point.  For example, instead of <8> enter <8.0>.  

  

For any colonoscopy/sigmoidoscopy/fecal analysis performed, you 

can document in this section of the form OR on the lower portion of 

the form if there is a documented  CPT code on the report.  

 

Chlamydia/HPV and FOBT selections will default to a POSITIVE 

finding when you enter the date performed in the Onset box.  If the 

result is NEGATIVE,  click on the “N” to ensure correct documentation 
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Documentation of Results 

Users have the option of documenting results two different ways.  On 

the top part of the form are procedures and labs currently available 

to be documented.  If the CPT code is coded within the report, users 

may document the service on the bottom half of the form where the 

procedures with codes are listed.  Documentation of a procedure in 

either area will have the same result.  

Please note the special instructions for documenting HPV/Chlamydia 
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Documentation of Procedures 

with codes 
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Documentation of 

Chlamydia/HPV with codes 
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Completing the A/P 

1. Click on “FAVORITES” 

2. Double click on V68.89 to add diagnosis to encounter 

3. Click on “DISPOSITION” 
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Completing the DISPOSITION 

1. Ensure WORKLOAD is set to “NO” 

2. Ensure code is set to “99499” or “Blank” 

3. Click “SIGN” 
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Closing the encounter 

1. Enter your AHLTA password 

2. Check the co-signer box and select appropriate provider, per Service 

policy 

3. Click “SIGN” 
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Documenting in conjunction 

with a provider’s visit 

You can also document on this form during a provider visit.  In order 

to do so, the provider must not have signed/closed the encounter.  

Double click on S/O.  When prompted, click ADD ADDITIONAL S/O 

NOTE.  Click on  dropdown and select MHSPHP.  Document as 

shown in previous slides 
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Questions 


